NOTICE OF AN OPEN POSITION

CLARK COUNTY COMBINED HEALTH DISTRICT
529 E. HOME ROAD
SPRINGFIELD, OH 45503

Position Title: Public Health Nurse 1 - Registered Nurse
Children with Medical Handicaps (CMH) Program

Entry Salary: $21.63 + 3.5% increase upon successful completion

of probation. (Additional salary considerations
commensurate with public health
experience)

Date Issued: April 7, 2022
Filing Deadline: Open Until Filled

Full-time. Diploma, Associate or Bachelor of Science in Nursing from an
accredited school of nursing. Experience in public health nursing, related
nursing experience preferred. If you are looking for an enjoyable place to
work, and the satisfaction of working in public health, you will find all this
and more at the Clark County Combined Health District as a Public Health
Nurse. Valid Ohio driver's license with state minimum insurance and an
acceptable driving record. Must have valid Ohio Registered Nursing
License. A 180-day probationary period is required.

$21.63 to start + 3.5% pay increase upon successful completion of
probation and eligible for promotion to Public Health Nurse 2 after one (1)
year, with excellent benefits package.

This position may be remote for 40% of the time with performance
measures met or exceeded.

This is a tobacco-free position.

For further information and a job description visit www.ccchd.com.

Mail resumes to Clark County Combined Health District, Shannon
Hackathorne, 529 E. Home Rd., Springfield, OH 45503 or emall
shackathorne@ccchd.com. Applications also available at www.ccchd.com
or at the Health District, 529 E. Home Road, Springfield, Ohio.

We are an Equal Opportunity Employer.


http://www.ccchd.com/
http://www.ccchd.com/
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Position Description
An Equal Opportunity Employer

Clark County
Combined
Health District

529 East Home Road . i ] ] ) ) )
springfield, oH 45503 Position Title:  |Pyplic Health Nurse: Children with Medical Handicaps (CMH)
Division: .
Nursing
Pay Grade: |23.24,25
Non-Exempt: |[] Exempt:
Classified: [] Unclassified:
Immediate Supervisor: Nursing Supervisor
Positions Supervised: None

QUALIFICATIONS (Examples of acceptable qualifications.)

Valid driver’s license. Ability to communicate effectively in written and oral form.

Valid Ohio driver's license with state minimum insurance and an acceptable driving record. Current CPR
certification. Diploma, Associate or Bachelor of Science in Nursing from an accredited school of nursing.
Experience in public health nursing, related nursing experience or BSN preferred.

LICENSURE OR CERTIFICATION REQUIREMENTS Must hold a current, valid license to practice as a
Maintain current and appropriate licensure or certification. Registered Nurse in the State of Ohio.

EQUIPMENT OPERATED (The following are examples only and are not intended to be all inclusive.)

Standard office equipment and software.

Strongly proficient with operating computers, using databases, spreadsheets and various software
programs; able to use, troubleshoot and seek additional help regarding phones, copiers, faxes, scanners,
medical and lab equipment, devices and instruments; motor vehicle operation.

INHERENTLY HAZARDOUS OR PHYSICALLY DEMANDING WORKING CONDITIONS

Is exposed to possible injury due to unclean or unsanitary conditions; is exposed to possible injury from hazardous waste; has
contact with potentially violent or emotionally distraught persons; may be required to transport and lift awkward size boxes and
containers; occasionally lifts objects 30 pounds or less; occasionally carries objects to 30 pounds or less.

Note: In accordance with the U.S. Department of Labor (DOL) physical demands strength ratings, this is considered sedentary
work.

In cases of emergency, unpredictable client situations, and/or district needs, may be required to lift, push, pull and/or carry
objects heavier than DOL strength ratings recommend.
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Clark County Combined Health District (CCCHD)
Job Description Title: Public Health Nurse: CMH

ESSENTIAL FUNCTIONS OF THE POSITION (JOB DUTIES in order of importance for purposes of 42 USC 12101)

80%

Case Management through Children with Medical Handicaps (CMH) Program:
* Maintain and manage a caseload of clients

* Conduct visits through in-person home/field visits or telehealth or phone encounters:
* assess clients, support systems and environments;
* work with families to develop care plans and health outcome goals
* link families to services, coordinate services,
* provide information and education for families
* continuously reassess to assure service needs of clients are met

(case management continued)

* Maintain knowledge of local and state resources, both health and socioeconomic, and the referral processes:
* establish a collaborative working relationship with community partner agencies, hospitals, institutions,
specialty clinics
* coordinate with other agencies and counties for comprehensive client care;
* respond to phone, e-mail and fax inquiries from clients, physicians, hospitals and other care professionals

* Complete documentation and reporting about case management activities. Maintain accurate and timely
patient records in all applicable databases and electronic medical record systems. Maintain prompt and accurate
billing for all activities related to services.

* Follow procedures for referrals and diagnostic workups as well as regulations/ laws/ rules/ guidelines including
HIPAA, record retention, bloodborne pathogen prevention.

* Provide home visits to provide vaccination as needed

10%

Community Engagement and Collaboration:

Health promotion: provide disease prevention and health promotion education to clients and families in
a variety of settings: health fairs, clinic, homes, schools and other sites as requested. Provide health
screenings as requested.

Maintain and increase knowledge and skills through attendance at meetings, workshops, conferences
and in-services. Complete required courses, attend assigned meetings and training for public health
response to an emergency. Participate in drills, exercises and practices for emergency response.

Maintain internal records and reports. Sign in for all meetings, trainings, workshops, exercises and all
other events attended. If coordinating a meeting, maintain a copy of sign in sheets and documentation
of events.

Maintain accurate and complete time tracking.

Perform additional duties and assignments, as requested by Nursing Supervisor or Director of Nursing.

5%

Project Management:
* Attend CMH program updates.

* Stay current with standards of care, new treatments, best practices that are part of clients' care
plans. Seek out and attend applicable trainings as part of continual workforce development.

* Demonstrate cultural humility through practice.

* |dentify areas of necessary improvement and participate in the Plan - Do- Check - Act process as
part of continuous quality improvement.

* Participate and assist with quality assurance surveys, chart reviews and audits both internal and
external; participate in customer satisfaction survey processes.
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Clark County Combined Health District (CCCHD)
Job Description Title: Public Health Nurse: CMH

ESSENTIAL FUNCTIONS OF THE POSITION (JOB DUTIES in order of importance for purposes of 42 USC 12101)

5%

Public Health Emergency Response: According to the public health threat, participate in the public health
response as needed to include but not limited to mass dispensing, canvassing, screening, supporting
emergency shelter, public information, recall for post or pre-exposure prophylaxis, case investigation,
response management, etc.

Be prepared to respond outside of business hours in circumstances where there is a threat to the public's
health. You will be asked to maintain a flexible schedule.

Provide over site, training and supervision of public health workforce to include public health colleagues,
volunteers and Medical Reserve Corp personnel. Fulfill duties of position during an emergency response,
utilizing Incident Command System principles;

Participate in trainings, drills and exercises to prepare for various responses.

Integrated throughout position:

* Participate in Emergency Preparedness exercises, trainings and responses; Fulfill duties of position during
an emergency response, utilizing Incident Command System principles; flexible schedule. Participate in internal
and external workgroups to advance standards of practice in public health. Sign in for all meetings, trainings,
workshops, exercises and all other events attended. Maintain a copy of sign in sheets and documentation of
events. Maintain accurate and complete time tracking.

Seasonal assist in other programs:

* During periods of time when demand for public health services is high, for example back to school
vaccination or flu vaccination, this position will be asked to assist with answering phones, scheduling
appointments, answer questions, refer to services, record review.

* Perform additional duties and assignments, as requested.

Performance measurements include but are not limited to number of encounters, completed referrals, program
retention rates, and number of billable units.

This position may be remote for 40% of the time, with performance measures met or exceeded.
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Clark County Combined Health District (CCCHD)
Job Description Title: Public Health Nurse: CMH

OTHER DUTIES AND RESPONSIBILITIES

-Participates in Health District disaster preparedness activities; may be required to report for work outside normal working hours during an emergency.

-Projects a positive and professional image to clients, the public and CCCHD staff; maintains confidentiality requirements in accordance with CCCHD personnel and HIPAA
policies.

-Follows all Clark County Combined Health District safety policies and procedures.

-Performs other duties as assigned or required; attends staff meetings; and participates in department development.

-Demonstrates regular and predictable attendance.

-Commit to ongoing demonstration of advancement within the competencies identified in Attachment A.

-When in ICS staff may be requested to perform job duties within their scope of training and expertise but not listed in their job description.

-In emergent situations staff may be assigned to other agencies.

-Staff occasionally may be requested to perform work outside of daily work functions within their training and expertise.

MINIMUM ACCEPTABLE CHARACTERISTICS (* Indicates developed after employment.)

*Safety practices and procedures. *Agency policies and procedures. *Agency goals and objectives. English grammar and
spelling. Records management.

First aid practices; emergency medical care procedures; Occupational Safety and Health Administration
rules and regulations; medical technology; nursing techniques and methodology in prevention and
treatment of disease; medical lab procedures; infection control; personal hygiene; immunizations; medical
terminology; human relations; workplace safety; human growth and development; office practices and
procedures; injection techniques.

SKILL IN

Use of modern office equipment and software. Motor vehicle operation. Problem solving skills.

Use or operation of medical equipment, instruments and devices; assessment, interviewing,
communication; confidentiality, public relations, organization, flexibility, team work.

ABILITY TO

Carry out instructions in written, oral or picture form. Deal with problems involving few variables within familiar context. Recog-
nize unusual or threatening conditions and take appropriate action. Read, copy, and record figures accurately. Add, subtract,
multiply, and divide whole numbers. Copy records precisely without error. Complete routine forms. Maintain records according
to established procedures. Prepare routine correspondence. Understand a variety of written and/or verbal communications.
Communicate effectively. Develop and maintain effective working relationships. Answer routine telephone inquiries.

Prepare accurate documentation. Use proper research methods to gather data. Maintain professionalism in
adverse or volatile situations.

A copy of this form is to be placed in the employee's personnel file.

Charles A. Patterson, Health Commissioner Date

Signature of Employee Date




Clark County
Combined

Health District

Job Description — Attachment A

Competency Expectations for Clark County Combined Health District Employees
This attachment describes Competency Expectations for Position:

CCCHD uses the Council on Linkages Core Competencies for Public Health Professionals (Core Competencies), as these are
considered to be the national standard guiding the development of the current and future workforce.

The Core Competencies are a consensus set of skills for the broad practice of public health, as defined by the 10 Essential Public
Health Services. Developed by the Council on Linkages Between Academia and Public Health Practice, the Core Competencies
reflect foundational skills desirable for professionals engaging in the practice, education and research of public health. Core
Competencies tools can be referenced at the Public Health Foundation (PHF):

http://www.phf.org/resourcestools/pages/core public health competencies.aspx

(Note: when password requested, click “cancel”, wait, and site will load)

The Core Competencies are organized into eight (8) domains reflecting skill areas within public health, and three tiers representing
career stages for public health professionals.

Domains:
1. Analytical/Assessment Skills

2. Policy Development/Program Planning Skills

3. Communication Skills

4. Cultural Competency Skills

5. Community Dimensions of Practice Skills

6. Public Health Sciences

7. Financial Planning and Management Skills

8. Leadership and Systems Thinking Skills
Tiers:

__X_Tier 1 —Front Line Staff / Entry Level: Tier 1 competencies apply to public health professionals who carry out the day-to-day
tasks of public health organizations and are not in management positions. Responsibilities may include data collection and analysis,
fieldwork, program planning, outreach, communications, customer service, and program support.

o At CCCHD, staff assessed as Tier 1 includes all employees not specified as Tier 2 or 3 as noted below.

____Tier 2 — Program Management/Supervisory Level: Tier 2 competencies apply to public health professionals in program
management or supervisory roles. Responsibilities may include developing, implementing and evaluating programs, supervising
staff; establishing and maintaining community partnerships; managing timelines and work plans; making policy recommendations;
and providing technical expertise.
o At CCCHD, staff assessed as Tier 2 includes members of the Administrative Team who are not Core Management
Team members, Health Educators, Epidemiologist, Nurse 3, Nurse Practitioner, Sanitarian 3

____Tier 3 —Senior Management/Executive Level: Tier 3 competencies apply to public health professionals at a senior management
level and leaders of public health organizations. Responsibilities include oversight of major programs or operations of the
organization, setting a strategy and vision for the organization, creating a culture of quality within the organization, and working
with the community to improve health.
o At CCCHD, staff assessed as Tier 3 includes Core Management Team (Health Commissioner, Administrative
Assistant to the Health Commissioner, four (4) Division Directors, and Accreditation/Emergency Response
Coordinator.)

Other competencies to be considered of Public Health workers include other organization-wide competencies, discipline-specific
competencies, and program-specific competencies.

1 Revised 051119/CC
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Job Description — Attachment A
Organization-wide Competencies other than the Core Competencies include:

_X__Public Health Preparedness Capabilities, Centers for Disease Control and Prevention: The capabilities represent a national
public health standard for state and local preparedness that better prepares state and local health departments for responding to
public health emergencies and incidents and supports the accomplishment of the 10 Essential Public Health Services.
http://www.cdc.gov/phpr/capabilities/DSLR capabilities July.pdf

_X__The National Standards for Culturally and Linguistically Appropriate Services in Health and Health Care (the National CLAS
Standards) are intended to advance health equity, improve quality, and help eliminate health care disparities by providing a
blueprint for individuals and health care organizations to implement culturally and linguistically appropriate services.
https://www.thinkculturalhealth.hhs.gov/clas/standards

Discipline-Specific Competencies include the following:

X_Public Health Nursing, Quad Council Competencies for Public Health Nurses:
http://www.phf.org/resourcestools/Pages/Public Health Nursing Competencies.aspx
(Note: when password requested, click “cancel”, wait, and site will load)

Health Education, National Commission for Health Education Credentialing, Inc.:
http://www.nchec.org/assets/2251/hespa _competencies.pdf

Injury Prevention, Core Competencies for Injury and Violence Prevention
https://www.safestates.org/page/CoreCompetencies#Core Competencies for Injury and Violence Prevention

Environmental Health, Environmental Health Competency Project Recommendations:
http://www.cdc.gov/nceh/ehs/Corecomp/CoreCompetencies.htm#Part2

Epidemiologists, Competencies for Applied Epidemiologists in Governmental Public Health Agencies (AECs):
http://www.cdc.gov/appliedepicompetencies/index.html

____Registered Dietitian (RD) or Registered Dietitian Nutritionist (RDN), and the Dietetic Technician, Registered (DTR) or Nutrition
and Dietetics Technician, Registered (NDTR), Essential Practice Competencies for CDR Credentialed Nutrition and Dietetics
Practitioners

https://www.cdrnet.org/competencies

Int. Board Certified Lactation Consult (IBCLC) https://iblce.org/wp-content/uploads/2018/12/clinical-competencies-2018.pdf

Certified Lactation Counselor https://www.alpp.org/scope-of-practice/scope-practice-clc

Informatics, Competencies for Public Health Informaticians: http://www.nwcphp.org/documents/training/tools-
resources/informatics_competencies.pdf (page 16 of 20)

Administrative Support Professionals Competency Framework:
http://www.exec.gov.nl.ca/exec/hrs/learning _and development/pdf/AdministrativeCompetencyFramework.pdf (pages 7-10)

Other:

Program-Specific Competencies are determined by CCCHD program management and are under constant revision which will be
clarified during orientation and probation period of the new employee.

2 Revised 051119/CC
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	Position Title: Public Health Nurse: Children with Medical Handicaps (CMH) 
	Division: Nursing
	Pay Grade: 23, 24, 25
	Immediate Supervisor: Nursing Supervisor
	Positions Supervised: None
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row1_2: Case Management through Children with Medical Handicaps (CMH) Program: 
 
* Maintain and manage a caseload of clients 
 
* Conduct visits through in-person home/field visits or telehealth or phone encounters:
          * assess clients, support systems and environments;  
          * work with families to develop care plans and health outcome goals
          * link families to services, coordinate services, 
          * provide information and education for families 
          * continuously reassess to assure service needs of clients are met    
 
 
 

	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row2_2: (case management continued)
 
* Maintain knowledge of local and state resources, both health and socioeconomic, and the referral processes:
          * establish a collaborative working relationship with community partner agencies, hospitals, institutions,                          
             specialty clinics  
          * coordinate with other agencies and counties for comprehensive client care; 
          * respond to phone, e-mail and fax inquiries from clients, physicians, hospitals and other care professionals 
 
 * Complete documentation and reporting about case management activities.  Maintain accurate and timely patient records in all applicable databases and electronic medical record systems.  Maintain prompt and accurate billing for all activities related to services. 
 
* Follow procedures for referrals and diagnostic workups as well as regulations/ laws/ rules/ guidelines including HIPAA, record retention, bloodborne pathogen prevention. 
 
* Provide home visits to provide vaccination as needed   
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row3_2: Community Engagement and Collaboration:  
 
Health promotion: provide disease prevention and health promotion education to clients and families in a variety of settings: health fairs, clinic, homes, schools and other sites as requested.  Provide health screenings as requested.   
 
Maintain and increase knowledge and skills through attendance at meetings, workshops, conferences and in-services.  Complete required courses, attend assigned meetings and training for public health response to an emergency.  Participate in drills, exercises and practices for emergency response. 
 
Maintain internal records and reports.  Sign in for all meetings, trainings, workshops, exercises and all other events attended.  If coordinating a meeting, maintain a copy of sign in sheets and documentation of events. 
Maintain accurate and complete time tracking. 
 
Perform additional duties and assignments, as requested by Nursing Supervisor or Director of Nursing.
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row4: .05
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row4_2: Project Management:
 
* Attend CMH program updates.
 
* Stay current with standards of care, new treatments, best practices that are part of clients' care plans.  Seek out and attend applicable trainings as part of continual workforce development.  
 
* Demonstrate cultural humility through practice.
 
* Identify areas of necessary improvement and participate in the Plan - Do- Check - Act process as part of continuous quality improvement.
 
* Participate and assist with quality assurance surveys, chart reviews and audits both internal and external; participate in customer satisfaction survey processes.   
	Charles A Patterson Health Commissioner: 
	Date: 
	Date_2: 
	Check Box3: Yes
	Check Box4: Yes
	Check Box5: Off
	Check Box6: Off
	Ability To: Prepare accurate documentation. Use proper research methods to gather data. Maintain professionalism in adverse or volatile situations.
	Skill In: Use or operation of medical equipment, instruments and devices; assessment, interviewing, communication; confidentiality, public relations, organization, flexibility, team work. 
	Minimum Requirements: First aid practices; emergency medical care procedures; Occupational Safety and Health Administration rules and regulations; medical technology; nursing techniques and methodology in prevention and treatment of disease; medical lab procedures; infection control; personal hygiene; immunizations; medical terminology; human relations; workplace safety; human growth and development; office practices and procedures; injection techniques. 
	Equipment: Strongly proficient with operating computers, using databases, spreadsheets and various software programs;  able to use, troubleshoot and seek additional help regarding phones, copiers, faxes, scanners, medical and lab equipment, devices and instruments; motor vehicle operation.
	Qualifications: Valid Ohio driver's license with state minimum insurance and an acceptable driving record. Current CPR certification. Diploma, Associate or Bachelor of Science in Nursing from an accredited school of nursing. Experience in public health nursing, related nursing experience or BSN preferred.  
 
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row1: .80
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row2: 
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row3: .10
	Job Description Title: Public Health Nurse: CMH
	Text10: 30
	Text9: 30
	Text1: Must hold a current, valid license to practice as a Registered Nurse in the State of Ohio.
	Text2: sedentary
	Other Duties: -Participates in Health District disaster preparedness activities; may be required to report for work outside normal working hours during an emergency.
-Projects a positive and professional image to clients, the public and CCCHD staff; maintains confidentiality requirements in accordance with CCCHD personnel and HIPAA policies.
-Follows all Clark County Combined Health District safety policies and procedures.
-Performs other duties as assigned or required; attends staff meetings; and participates in department development.
-Demonstrates regular and predictable attendance. 
-Commit to ongoing demonstration of advancement within the competencies identified in Attachment A.
-When in ICS staff may be requested to perform job duties within their scope of training and expertise but not listed in their job description.
-In emergent situations staff may be assigned to other agencies.
-Staff occasionally may be requested to perform work outside of daily work functions within their training and expertise.

	Job Description Title0: Public Health Nurse: CMH
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row11: .05
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row1_22: Public Health Emergency Response:  According to the public health threat, participate in the public health response as needed to include but not limited to mass dispensing, canvassing, screening, supporting emergency shelter, public information, recall for post or pre-exposure prophylaxis, case investigation, response management, etc. 
 
Be prepared to respond outside of business hours in circumstances where there is a threat to the public's health.  You will be asked to maintain a flexible schedule.     
 
Provide over site, training and supervision of public health workforce to include public health colleagues, volunteers and Medical Reserve Corp personnel. Fulfill duties of position during an emergency response, utilizing Incident Command System principles;   
 
Participate in trainings, drills and exercises to prepare for various responses.
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row23: 
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row2_24: Integrated throughout position:  
 
  * Participate in Emergency Preparedness exercises, trainings and responses; Fulfill duties of position during an emergency response, utilizing Incident Command System principles; flexible schedule. Participate in internal and external workgroups to advance standards of practice in public health.  Sign in for all meetings, trainings, workshops, exercises and all other events attended. Maintain a copy of sign in sheets and documentation of events. Maintain accurate and complete time tracking. 
 
Seasonal assist in other programs:  
  
  * During periods of time when demand for public health services is high, for example back to school vaccination or flu vaccination, this position will be asked to assist with answering phones, scheduling appointments, answer questions, refer to services, record review.   
 
  * Perform additional duties and assignments, as requested.   
   
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row35: 
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row3_26: Performance measurements include but are not limited to number of encounters, completed referrals, program retention rates, and number of billable units.
 
This position may be remote for 40% of the time, with performance measures met or exceeded. 
 
 
 
 
 
 
 
   
 
 
 
 
 

	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row47: 
	ESSENTIAL FUNCTIONS OF THE POSITION  JOB DUTIES in order of importance for purposes of 42 USC 12101Row4_28: 


